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Request for a Visit to the Northern Ireland Assembly
Thank you for your request to visit the Northern Ireland Assembly.  We will help you as much as we can with your request.

Where we can host your visit we aim to provide a programme that meets your needs as much as possible in terms of content, expertise and participants. We also want to learn from you where possible. 
It is important that we have full contact details for the person initiating the request, and information about the proposed visitor(s) and their expectations.

We would be grateful if you could complete the form below.  If you need more space for additional information, please attach a separate sheet.

	Requesting Organisation
	Executive
Office

	NIO
	Foreign & Commonwealth Office
	Non Departmental Government Bodies
	Other

	Name of visiting organisation

	

	Country/Region

	

	Proposed date(s) and times for the visit


	

	Names of the proposed visitor(s)


	

	Overview of the organisation / legislature


	

	Name, address, telephone number and e-mail of contact person and organisation
	 

	Name and designation of lead delegate / group leader
	

	Number in visiting group (including accompanying officials)


	

	Characteristics and seniority: e.g. Presiding Officer, parliamentarians, Ministers, parliamentary officials etc.


	

	Level of English

(please tick relevant box)
	Fluent 
	Intermediate 
	Elementary 
	Basic
	None

	Will you provide an interpreter?
	Yes / No (if Yes please provide name) Name:



	PLEASE ANSWER THE QUESTIONS BELOW AS FULLY AS POSSIBLE


	What is the overall context for the visit? (provide details of background to visit)


	Aim of the visit – What is the reason for your visit?



	Please provide a list of the objectives you would aim to achieve by visiting.


	Are you intending to organise any media activity in relation to your visit to Parliament Buildings (if yes please refer to Media Requirements in the Notes Section of this form)? 


	Are you content for your image, either on photo, video or live stream, to be shared by the Northern Ireland Assembly where applicable?


	Would you be interested in doing a short interview on camera, for use on the Assembly’s social media channels and website, about your reasons for your visit? 
Yes         

No         


	What are the specific topics and areas of parliamentary interest that the visitor(s) wish to discuss with the Northern Ireland Assembly?  (Please state main topic of interest, followed by others).  
Is there any learning/best practice that you can share with the Northern Ireland Assembly?


	Are you interested in meeting a specific Assembly Committee?  (Please tick and state your reasons).
· The Executive Office Committee                                                         (
· The Committee for Communities                                                        (
· The Committee for the Economy                                                        (
· The Committee for Education                                                             (
· The Committee for Health                                                                    (
· The Committee for Infrastructure                                                        (
· The Committee for Justice                                                                   (
· The Committee for Finance                                                                  (
· The Committee for Agriculture, Environment & Rural Affairs          (
· Assembly and Executive Review                                                         (
· Audit                                                                                                       (
· Business Committee                                                                             (
· Chairpersons' Liaison Group                                                               (
· Procedures                                                                                             (
· Public Accounts                                                                                    (
· Standards and Privileges                                                                     (
Reasons:



	Is this a first visit to the Northern Ireland Assembly?


	Level of knowledge about the Northern Ireland Assembly (please tick):

No knowledge                           (
Basic knowledge                      (
Comprehensive knowledge     (


	Please indicate if any of the visitors might require special assistance in accessing the building and/or have any specific dietary requirements.



	Please advise if you or your organisation will gain financially from this visit:



	If a courtesy call with the Speaker has been requested, please indicate if a gift will be presented (please tick):

Yes       (  

No         (



Notes for intended visitors:
CVs.
Please forward CVs for the visiting delegates with this form.  

If this box is ticked this does not apply to your visit 
Privacy Notice. http://www.niassembly.gov.uk/visit-and-learning/connecting-with-parliaments/privacy-notice/ 
Timing.  It is recommended that you avoid recess periods, particularly if one of your aims is to meet with Members of the Legislative Assembly.  The Assembly is in recess over the Christmas and Easter holiday periods, and for a more extended period over the summer from the beginning of July until the beginning of September (more detailed information on recess dates and the business diary are available on the website at www.niassembly.gov.uk).  You should also be aware that the Assembly meets in Plenary session on Mondays and Tuesdays with most of the Committee Business conducted on Wednesday and Thursdays.  MLAs are not normally available on Fridays as they work in their constituency offices.  

Sponsorship.  The Assembly does not have a budget to sponsor visiting delegations.  Visitors are expected to be self-financing.

Media requirements: If you are intending to organise any media activity in relation to your visit, you must contact the Northern Ireland Assembly’s Communications Office on 028 90 521137 or via email at info@niassembly.gov.uk  at least 5 working days in advance of your visit . The Communications Office will be able to provide guidance on the rules surrounding photography, filming, interviews and general media liaison. Please note that the Communications Office does not support or facilitate press briefings/conferences that are not directly connected to the work of the Northern Ireland Assembly.  
For further information please contact.

Engagement Office
Northern Ireland Assembly

Parliament Buildings
Stormont

Belfast

BT4 3XX

Tel:  +44 (0)28 90 521029
Email: Nicola.crawford@niassembly.gov.uk
